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ADVANCING SUSTAINABILITY FOR COMMUNITIES ACROSS MINNESOTA




Public Relations Intern Job Description

Organization Summary: The Minnesota Project champions the sustainable production and equitable distribution of energy and food in communities across Minnesota.  Our programs are focused on clean renewable energy and energy efficiency; farm practice and policy that promote profitable farms that conserve and preserve natural resources; and the production and consumption of healthy, local, whole foods.

Job Title: Public Relations Intern

Salary: Unpaid
Type: Intern/10-20 hours; prefer 4 – 6 mo. commitment
Deadline: Open until filled

Primary Duties and Responsibilities: 

The Minnesota Project is seeking an intern to manage and execute public relations efforts and media outreach for the organization.  The selected intern will apply communications skills for the purpose of local and regional media outreach and relations, press release writing and distribution and various special events.  The selected intern will get the opportunity to gain experience in a team environment in the non-profit sector, and get coaching from experienced Non-Profit and For-Profit professionals.  The candidate must be highly self-motivated as this position reports into two off-site board members.

Responsibilities:

1. Work with Executive Director and staff to craft key messages and calendar.

2. Write press releases and release to media.

3. Review and update all TMP Communications materials for accuracy and consistent messaging.

4. Interface and build relations with local and regional media including print, television, radio, and Internet with the goal of gaining media coverage.

5. Provide needed information on The Minnesota Project and its programs to media contacts plus schedule any appearances.

6. Fulfill office support duties when needed.

7. Plan, organize and execute special events.

Experience and Qualifications Requirements:

1. Experience in Public relations and/ or media outreach.

2. Superb writing ability and knowledge of messaging and outreach strategy.

3. Ability to interact with diverse groups of people in a variety of settings.

4. Excellent communications skills and the ability to manage multiple projects.

5. Experience in planning and managing special events.

6. Proficiency in computer programs (MS Office including Word, Excel, etc.).  Familiarity with Quark and/or Salesforce a plus.
7. Interested in working with others to improve the environment.

8. Knowledge of agriculture, food, or energy issues a plus.

Additional Information:

Affirmative Action Policy Statement: The Minnesota Project does not discriminate against any employee or applicant on the basis of age, sex, race, national origin, sexual orientation, familial or marital status, or disability.  The Minnesota Project will make all efforts to assist applicants seeking college credit for internships.

How to Apply:

Applications will be accepted until the position is filled.  Email a resume, cover letter, and writing sample to: application@mnproject.org  


1885 University Ave. West, Suite 315, Saint Paul, MN 55104    tel 651.645.6159    fax 651.645.1262


mnproject@mnproject.org    www.mnproject.org











































































































































































































































































































